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Dated:
Dept Name:

Service Status 
Warranty
Maintenance
Other
Service Tag No/ Serial No. 

Branded System Unit 
Non Branded System 
Printer 
Monitor 
Laptop 
Ups
Multimedia 
Digital Camera 
Key Board 
Mouse 
Pen Drive 
Others
Items Received:
Fault Record:
Action taken:
Dean/ Chairman/ In charge Dept. Name: 

Designation:  


Signature:  

Receiver name:  


Signature:  


Network Manager 
Hardware Lab In charge
Director IT
�











